
Travel Reimbursement (TR) – Non-Employee Travel 

Travel Arranger 
prepares TR*** 

 

Officer 

**When the travel arranger preparers the TR, it will not route to the traveler to certify travel.  The Travel Arranger will certify 
the travel for the non-employee. 

 

 
 
 

 
 

 
 

Travel Reimbursement (TR) – Employee Travel 

Employee 
Traveler or 

Travel Arranger 
prepare a New 
Reimbursement 

Traveler certifies/ 
Approves travel** 

Account Fiscal 
Officer 

BFS Travel 
Manager 

Account Fiscal BFS Travel
Manager


